Auburn School Committee Meeting Agenda
5 West Street, Auburn, Massachusetts 01501

December 13, 2023 - 6:00 p.m.

Join Zoom Meeting
https://auburn-k12-ma-us.zoom.us/j/85712823082

Meeting ID: 857 1282 3082
Television: Charter Channel 194

YouTube: ACTVAUBURN

Call to Order:

The meeting of the Town of Auburn School Committee is being conducted both in person and
remotely, consistent with Chapter 107 of the Acts of 2022, which suspends the requirement of the
Open Meeting Law to have all meetings in a publicly accessible physical location. Further, all
members are allowed to participate remotely as long as reasonable public access is afforded so
that the public can follow along with the deliberations of the meeting.

For the public to join the meeting remotely through Zoom, please use the link posted on the
agenda on the Town’s Website.

All supporting materials that have been provided to members of this body, is available on the
Town'’s website. The public is encouraged to follow along using the posted agenda.

Please note that this meeting is being recorded by Auburn Cable Television. Thank you.

Pledge:

Our Vision: The Vision of the Auburn Public Schools is to educate and prepare students for the
opportunities and challenges of a changing world. '

Our Commitment: We will create, maintain, and support an environment that fosters a sense of
belonging for all students in our schools respecting race, color, sex, religion, national origin, sexual
orientation, gender identity, homelessness, poverty, spoken language and ability.

CITIZENS’ COMMENTS: Per School Committee Policy BEDH, speakers will be allowed up to
three (3) minutes to present their material and must begin their comments by stating their name
and town precinct. The public comment section shall not exceed 15 minutes and all speakers are
encouraged to present their comments in a respectful manner. Topics for discussion should be
limited to those items within the School Committee’s scope of authority: review and approval of
the school district budget, the performance of the Superintendent and the policies of the District.



SPECIAL RECOGNITIONS:

2023 Fall SWCL All Stars
Congratulations to the following Student Athletes:

Jon Rocheford - First Team SWCL All Stars Boy Golf

Trevor Amero - First Team SWCL All Stars Boy Golf

Anthony Casillo - Second Team SWCL All Stars Boy Golf
Logan Mulcahy - Second Team SWCL All Stars Boy Golf
Emma Ellis - First Team SWCL All Star Girls Cross Country
Emily Hunter - Second Team SWCL All Star Girls Cross Country
Natalie Frazier - First Team SWCL All Stars Girls Soccer
Molly Hilditch - First Team SWCL All Stars Girls Soccer
Zhunay Moulton - First Team SWCL All Stars Girls Soccer
Omar Abu-Lail - First Team SWCL All Stars Boys Soccer

Nick Almeida - First Team SWCL All Stars Boys Soccer

Alex Mercadante - Second Team SWCL All Stars Boys Soccer
James Almeida - Second Team SWCL All Stars Boys Soccer
Gianna Candelaria - First Team SWCL All Stars Field Hockey
Maia Tatum - First Team SWCL All Stars Field Hockey

Maeve Whittemore - First Team SWCL All Field Hockey

MINUTES: 11/29/23

STUDENT REPRESENTATIVES REPORT:

SUPERINTENDENT’S REPORT:

Student Spotlight - None

UNFINISHED BUSINESS:

FY 25 Draft Budget Information
The FY25 Draft Budget Presentations took place at the School Committee Meeting held on
November 29, 2023. We will address any questions that the School Committee may have.

Field Trip Policy Draft Information
As requested at the meeting held on November 29, 2023, in your packet you will find an enhanced
version of a draft policy related to field trips for students. This incorporates some of the information
noted in Policies JJH and JJH-R noted below as presented for a third reading, along with
information in our current field trip policy IJOA-1.

Policy Updates Action

Policy JJH - Student Late Night or Overnight Travel - Third Reading

Policy JJUH-R - Student Travel Regulations - Third Reading



Recommended Motion.....to approve the updates for Policy JJH and JJH-R.

High School and Middle School Surveys Information
As was shared with you at the start of the school year for the elementary schools, in your packet

you will find surveys that were completed by families and students at both AHS and AMS,
regarding the transition activities that are in place to support the transition of students from SWIS
to AMS and from AMS to AHS.

NEW BUSINESS:

Body Worn Cameras Information
In your packet you will find a proposed Memorandum of Agreement between the Auburn Public
Schools and Auburn Police Department. In January of 2024, the Auburn Police Department will
issue Body Worn Cameras(BWC) to all of its members. Our SROs, while they work in the
schools, are still considered to be patrolmen and as such, will be issued a BWC. The
Memorandum in your packet outlines a draft policy for the presence of BWC in our schools to
ensure the safety of our students and staff along with confidentiality for the same.

Auburn Fire Department Building Update Information
Auburn Fire Chief Coleman will provide a brief overview of updates to the plan for a new fire
station for the Town of Auburn. This plan has changed significantly since Chief Coleman gave an
overview last school year.

Preschool Tuition Action
In your packet you will find information regarding preschool tuitions for nearby programs. The
School Committee is asked to consider an increase to our preschool tuition for the 2024-2025
school year based on this information.

Recommended Motion.....to approve the Preschool tuition increase as presented by the Superintenden

TEACHING AND LEARNING REPORT:

This year, at the direction of Dr. Chamberland, we initiated two committees: Educator Evaluation
which she is spearheading, and Professional Development Committee which | am leading and
briefly mentioned during budget presentations. The Professional Development Committee,
consisting of educators from across the district, is focused on ensuring that our professional
development is differentiated, aligned to our strategic plan, ongoing and sustained, and focused
on school and district improvement.

| would also like to share with you current and happening soon professional development:

e Landon Callahan with Safe Schools presented to the Bryn Mawr staff on Wednesday,
December 6 and to Pakachoag staff on Wednesday, December 13. The aim of these
faculty meeting presentations are to ensure that our schools are safe spaces for all
students and families. We are finalizing a date for this presentation at Swanson Road.

e On Thursday, December 14 an Apple Certified trainer will meet with our Universal Design
for Learning (UDL) Coaches and administrators sharing best practices in leveraging the
features within the iPad to enhance lesson planning around accessibility, choice, and
engagement. '



o On our full-day January 2 Professional Development Day:

m Our UDL Coaches along with UDL Technical Assistants will be supporting the
work of our classroom teachers in each school as we continue to build upon
our inclusive practices for all learners in this, our thlrd year of this professional
development initiative.

m Counselors are meeting with Susanne Bahnan from the Worcester County
DA's office on a program called “Handle with Care” which focuses on how the
nervous system responds to trauma and how we can help students who
experienced trauma to achieve academically and emotionally.

m Nurses are receiving hands-on advanced skills training from SNAP Health
Center.

m Our Wellness teachers will begin unpacking the 2023 Health and Physical
Education Standards.

BUSINESS/FINANCIAL REPORT:

Year to Date Budget Report Information
Mrs. Wirzbicki has provided a year to date budget report dated December 7, 2023 for your review.

- Budget Transfers Action
Mrs. Wirzbicki has provided a listing of Budget Transfers dated December 7, 2023 between the

same series for your information and between different series for which she is seeking your approval.

Recommended Motion.....to approve the list of Transfers dated December 7, 2023 as presented
by the Business Manager.

FY24 School Department Grant Awards Action
Mrs. Wirzbicki has provided a listing of School Department Grants received for the 2023-2024 school
year. The Town requires annual acceptance by the School Committee for all grants received each
school year.

Recommended Motion.....to approve the listing of School Department grants as presented for the
2023-2024 school year.

Executive Session: If needed for Negotiations Action
Recommended Motion........ to adjourn into executive session to discuss the bargaining position with

personnel that could be compromised if discussed in open session. We will not return to open session.

Adjournment Roll Call Vote:
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File: JJH - SCHOOL-SPONSORED TRIPS AND STUDENT TRAVEL

The Auburn School Committee recognizes that it is desirable and valuable, on occasion, to supplement and
extend activities with voluntary and optional academic field trips, field work and domestic and international
student travel to broaden the perspectives and educational experiences of students. The-School Committee
encourages activities that augment classroom instruction, supports academic standards and promotes healthy
social development. All such travel opportunities should take place in Massachusetts ' ever possible with
the understanding that some experiences can only happen outside of the Commonw ..

A. DEFINITIONS AND STANDARDS
The following definitions apply for the purpose of this policy:

1. Academic fieldwork trips include all off-campus trips or  .zed as part of the cla.  rriculum.
There must be pre- and post-trip instructional activities a-  .r assessment. Participation ¢ .l members
of the class is expected. Provisions for comparable in©  .tional expe- .ces during the school day must
be made for students not on the academic field work trip

2. Extracurricular school field trips are those off-campus ti. *hat are organized by a faculty sponsor
or a school-sponsored club or group. Thes  * ~al trips can incl. ~ ‘omestic and international student
travel. Participation is optional, voluntary, 1nc e for finan.  nssistance.

3. Athletic or academic school trips are the away ¢ pe. tames, matches, scrimmages, and
training camps that are part of the official acac  ic u/or athletic programs of the Auburn Public
Schools.

4. Overnight travel: © .cnanacad: ic field wo.  *ip, an extracurricular school field trip, or an
athletic and/or aca. ‘¢ school tri . »lanned whic requires a student to stay overnight away from

home, or which invoir. ‘ravel 15w o.. ~een midnight and 6:00 a.m., the procedures for
planning and approving « sht trips apply. It is understood that overnight trips include all such travel
within M = inoth ‘ates, and internationally. Overnight trips are only permitted for students

at Av"  a High Scu

r

2 «aaperones: Any em  yee of the Auburn Public Schools or ﬁal'ent/gual'dian, or any adult that
atte. trip and is veste  sith the responsibility of monitoring student safety and adherence to all
policie.  eferenced in s document

6. Tripsas1. “ed’ .1 this policy include all academic field work trips, extracurricular school field
trips, and athler.  academic school trips, as defined above. School sponsored trips are expressly
limited to eligible Auburn Public Schools students and to approved chaperones as defined above.

B. GENERAL CONDITIONS FOR APPROVAL - Domestic and International

Only trips meeting the following conditions are permitted. Until approval for any trip is received (day, overnight
or out-of-state), no documentation or notification shall be made to parents or students. To do so could
jeopardize ultimate approval of said trip.

The sponsoring faculty member will ensure that:



1. trips are appropriate for the age group involved in the activity;
2. trips are reasonable in terms of time, distance and cost;

3. extracurricular school field trips which involve overnight travel should occur during non-school time
and in no event during the last fifteen (15) days of school;

4. trips are not scheduled during the MCAS examination periods for students taking the MCAS exams.
If unique and special circumstances present an academic opportunity, the princi- * and superintendent
will consider and evaluate each request with care;

5. trips are planned with careful consideration of student safety whichi . without limitation, an
appropriate number of adult chaperones as specified in Section D of s policy  * confirmation that all
chaperones have approved Criminal Offender Record Informatir ' (CORI) checks  €le with the
Superintendent;

6. students,parents/guardians, and chaperones will recei*  vritten notic ~ that all Auburn }..olic Schools
policies on student behavior, student handbook rules a.  ~gulation .assachusetts Interscholastic
Athletic Association (MIAA) rules and regulations, and .. "le-  zarding student conduct will apply
and be in effect at all times for academic fieldwork trips, ext.  ricular school field trips, and athletic
and academic school trips;

7. provisions are made for medical emergei =s, .. = ottending. lical personnel, when necessary;
The field trip organizer will meet with the S¢ ol Nurs- .. ~tudents’ medical needs. (See
Appendix A) For all field trips through grade 18- ol nurse 1s cequired on each trip regardless of
whether a student has an er vedical co  .on that may require medication or not. For field trips
within Auburn, (i.e. AB® science  ionat SW  AMS — to Life Care), a nurse may not be required to
attend if, in the schor  arse’s judgr it, oneisno ‘cessary based on students' needs. At grades 9
through twelve, the  nol nurse * 7 7+ ~onjun don with the building administrator, will
determine, based on si.  °ts’  .Js, whetne, . urse is required, as students at this level may
self-administer with parer.  ermission.

8. Nr | cafeteria. “sotha. 7 may plan accordingly.

©  .aen school bus tran.  “tation is required, the school district’s regular transportation contractor is
ut. ' ifavailable. If th  chool district’s regular transportation carrier is not available, only

contra. " licensed for r  senger transportation by the Federal Motor Carrier Safety Administration
(FMCSA, ‘heDeps .ent of Defense’s approved list of motor carriers may be used. Carriers with an
FMCSA orL -t . of Defense safety rating of “conditional” or “unsatisfactory” cannot be used.
FMCSA carrier. .ags are available online at http://www.safer.fmcsa.dot.gov by providing the carrier’s
D.O.T. identification number;

10. any contract with a private carrier prohibits the use of subcontractors unless approved by the
Superintendent or his/her designee. The Superintendent or his/her designee will not approve use of any
subcontractor unless the subcontractor meets the criteria referenced above in item 8 (eight) of this
section;



11. no student is denied the opportunity to participate in an academic field work trip because of the
inability to pay within budgetary limits;

12. costs associated with an optional/voluntary extracurricular school field trip will be the responsibility
of the individual student/family. Where appropriate, there may be fundraising to help defray costs. All
fundraising must be done in compliance and accordance with Auburn Public Schools and individual
school policies;

13. should an emergency situation occur, the sponsoring faculty member is rec  .sible for notifying the
Principal by telephone as soon as possible but no later than eight (8) hours  .r the emergency situation
occurs. The faculty member is also responsible for notifying the parent/ . 2 of record by telephone,
text, or email once the emergency situation stabilizes but no later th-  .ght (5, s after the
emergency situation occurs;

14. participants in activities will wear safety equipment at ' .nes which is appropria.  the specific
activity, e.g., suitable helmets for bicycle and ski/snowbs . trips;

15. trip cancellation insurance will be made available t. ' multi~  .ay out-of-state travel and
international travel. Families are responsible for the costo, ' .surance;

16. all chaperones on trips will agree to ad’  ~to Auburn Public  “ools school policies and codes of
conduct; '

17. Only one field trip per school day can be ‘hedule” < *hat if necessary, nursing coverage can
be provided for the trip.

C. AUTHORITY TO APPROV  1SA. “OVE/C: “EL - Domestic and International

1. All school-sponse . Massachus: , day tripsm  receive the approval of the program advisor (HS
& MS) and the prin. .

2. All school-sponsored « state day trips, outdoor education classroom camps, and senior week
activities "1 priot -oval of the principal, the superintendent and the School Committee.
Such  smustbe., >ved6. ‘hsinadvance of the trip, give consideration to ensuring that the cost
is  ,onable and provs  “or fund: .ing opportunities if necessary to include all students.

3.~ ~hool-sponsored ¢ rnight trips, including trips involving just overnight transportation, but
exclua, utdoor educe . classroom camps and senior week activities, must receive prior approval of
the progra.  tvisor ("  only), principal, superintendent, and School Committee.

4. All school-sp.  .red international trips must receive prior approval of the principal, superintendent,
and school commuttee. Such trips must be approved 1 year in advance of the trip, give consideration to
ensuring that the cost is reasonable and provide for appropriate fundraising opportunities to defray cost.

5. Auburn Public Schools, acting through the School Committee or the Superintendent, reserves the
right (a) to cancel trips up to departure for any reason and (b) to recall trips in progress, if national
and/or international conditions so warrant or if security and safety concerns over which Auburn Public
Schools has no control render it appropriate to cancel the trip. The following criteria will be taken into
consideration: (a) U.S. Department of State Travel Advisory; (b) Homeland Security Advisory (alert



status); and/or (c) Declaration of War or armed conflict. Additionally, the critical judgment of the School
Committee, with input from the Superintendent, principal, and faculty sponsor, will be taken into
consideration.

6. The Superintendent will alert the School Committee to final deadlines regarding required commitment
of funds if there are national and/or international events/situations/conditions which might cause the
School Commiittee to cancel or recall a trip due to safety concerns or other reasons. In the event that a
trip must be canceled in accordance with this Section C, school officials will m#"  a reasonable effort to
obtain a refund of monies paid by students and parents/guardians. However. .1 refunds are not
guaranteed. The student and parent/guardians understand that they may I -y and/or all of the funds
they have expended for the voluntary trip.

7. While there must be adequate supervision the program adviso” ana the Princip.. st minimize the
number of teachers who will miss classes due to performing # . ities as chaperones.

8. Pursuant to state law and regulation, the School Comr  _e is responsible for approving sut-of-state
and/or overnight trips. However, in the event that app.  'is require  .r an academic or athletic
contest, competition or tournament and the schedule is s.. =~ hat*"  _ontest, competition, or tournament
is not known to administrators within 10 calendar days befo. . next regularly scheduled School
Committee meeting, said approval authorit *~ delegated to the .  ~vintendent of Schools.

9. The approval process for a specific tripy ' be oo ‘ad prior to,  noting, advertising, or making
any preparations for the trip, taking deposits 'm stude- ~aging students in fundraising activities
for the trip.

>

10. The principal and/or € _omwe  utshall he  the right, after conferring with the field trip
coordinator, to exclude ,wudent fro  he activity  said student’s prior demonstrated behavior is
deemed to pose ari .o the succes rsafety of th.  ‘eld trip or if student and parent/guardian are not
willing to sign discip. ~ contra- : " *3) or permission slip, or to provide required insurance
documentation.

D. APPROVATY __._ NTATI. - Domestic and International

Approval ©  all trips which i, ve conti. .al arrangements with any third party(ies) must be obtained prior to
making .. ‘uch arrangements.  trips must be approved in writing by the appropriate authority as specified
in this polic, “e initial docume tion to request approval of a trip must include:

l.propos. ~tesand® crary;

2. description ¢ .ent eligibility;

3. estimated number of students expected and percentage of eligible students participating;
4. cost per student (if applicable);

5. mode(s) of transportation and schedule;

6. number of chaperones. The recommended ratios for extracurricular school field trips, academic school
trips, and overnight travel are as follows: HS' 1:10 minimum; MS 1:10 minimum, Elementary 1:10



minimum, International(HS) 1:6 minimum); lower ratios may be set at the discretion of the building
Principal;

8. signed acknowledgements by all chaperones recognizing that their duties are a full-time responsibility
during the trip and that they will engage in no conduct which interferes with or impairs their ability to
perform those duties.

9. description of arrangements for meals and lodging (if applicable). Accommod~tions will include
enough rooms so that no chaperones are rooming with students;

10. description of security features for transportation and accommodatior
11. means of financing;

12. copy of all contract(s) and copies of the travel company’s i  .ance policy (ana. vant riders), and
refund policies associated with the trip; in addition, a docur .. prepared by the sponsc. faculty
member(s) for distribution to all participants containing  .ccinct, cle? * list of the dates o. che trip
operator’s deadlines for trip cancellations and the refu.  ‘ghts that- .ain to each date;

13. A meeting must be held with families(date noted) and a .( the letters to be sent to parents and
guardians referencing the specifics of the trin including all of . “ove and any rules specific to the trip
which are in addition-to the Auburn Publi .. '~ student condu. ~licies, student handbook rules or
regulations, and the Massachusetts Interscl. stic »» = Associatic MIAA) rules and regulations.
For international trips, the sponsoring faculty ember~ *~ narents/guardians a copy of the State
Department travel advisory and Homeland Se. ity  .rt Status 1ur all countries to be visited monthly
up to the time of departure:

14. in the case of acad  .c field wor  a descripti.  »f the educational alternative and mapping of that
alternative for stud . who are no’ rticipating, it plicable;

15. a Criminal Offende.  cc .aformation (w. &I) check of all chaperones, which must be on file in
the Superinte=“=nt’s Offic 4 an orientation meeting for chaperones must be held to ensure that they
are cog”  Laiun . nalsane  ectations of the field trip and willing to assume the responsibilities and
liab”  expected of v

I.  "old meetings with . lents relative to their responsibilities regarding all aspects of the field trip,
inclu. - discipline. Stuc - s will be required to sign a contract agreeing to abide by the Auburn Public
Schools 1e of Cond"  as well-as their own school’s general Code of Conduct and specific Code of
Conduct fo. ‘v fie’ .ip being considered. Contract should state that parents will be responsible for
providing trans, .on home should a student refuse to live up to the discipline code while on the field
trip. Contract must also be signed by the parent or guardian.

17.  Secure appropriate insurance information and parental permission to act in lieu of parents while
on the field trip. Determine that all optional insurance required has been secured. (This includes medical,
accident and cancellation.) Travel insurance, in amounts and with coverage as determined by the Auburn
Public Schools, is mandatory for all foreign field trips and proof of insurance must be provided.

17. for international trip requests:



(a) a printout of the State Department Travel Advisory and Homeland Security Alert Status as of the
date the trip is submitted for approval for all countries to be visited, monthly up until the time of
departure;

(b) written proof that the sponsoring faculty member for the trip has created an account at
STEP.state.gov and has provided the details of the specific trip, including the country or countries
that the trip will cover and the anticipated dates of arrival and departure for each country covered by
the trip;

(c) representation in writing by the sponsoring faculty member for the . that they will promptly
notify the Superintendent or designee by email when there has beer . travel advisory or alert
regarding any of the countries covered by the trip, informing th-  .perim.  -nt that the faculty
member has contacted the trip operator regarding the advise v or alert and in.  “ing the
Superintendent of the trip operator’s response regarding - s of the trip;

(d) representation in writing by the sponsoring facu’ aember for the trip that they w .« promptly
notify the parent/guardian of each participating su 1t by emai’ arding such advisory or alert
and the trip operator’s response regarding status of .~ ‘o,

(e) additional information appropriate to the trip may be1.  “ved by the approving authority prior to
a decision;

(f) failure by the sponsoring faculty me er(s) to « " - with the obligations in sub-paragraphs (c)
and (d), above, may result in denial of ap  wal f+ .ayi..  .ips submitted by such faculty
member(s);

(g) should external ~ .umstanc  change aft ‘e initial trip approval, detailed modifications to the
relevant approvs”~ scumentatic  vill be requi . The School Committee reserves the right to
determine iniv.  “cretion th- - ° ° ~~ed cii .umstances warrant rescission of its approval in the
best interests of st. s, © school Cou.. .aty, and the District.

18. Other ~nts as a.  mined by the Principal.
E.FUNDP JINGANDY. NCIA. “SISTANCE

1. draising events an. tivities may be planned to offset the costs for trips. Any such fundraising
will . »lace in accorde 3 with the Auburn Public Schools’ and individual schools’ policies on
fundrais.

2. Where an1. + . feeis charged for academic fieldwork trips which are part of the approved
curriculum, the . .icipal may provide financial assistance to a student if, due to financial hardship, such
financial assistance is necessary to allow a student’s participation.(Helping Our Own Fund)

3. Eligibility for financial assistance will be available to families earning as determined by the Auburn
Public Schools Sliding Fee Scale. All documents submitted to Auburn Public Schools are kept
confidential and are not included in any student file. All documentation submitted is retained for three
years, at which time it is shredded and destroyed. Copies can be provided to a requesting parent or
guardian at the Business Office, at no charge, if the application is submitted in person. If the application



is faxed or mailed, documents will not be copied and forwarded. The Auburn Public Schools Financial
Assistance Program determines income based on the income of all household residents.

F. DISCIPLINE OF STUDENTS AND TRIPS - Domestic and International

1. All Auburn Public Schools policies on student behavior, student handbook rules and regulations,
Massachusetts Interscholastic Athletic Association (MIAA) rules and regulations, and trip rules as
specified in Section B, Item 6 above, regarding student conduct will apply and be in effect at all times
for trips.

2. If a student violates any Auburn Public Schools student conduct polici  “udent handbook rules or
regulations, Massachusetts Interscholastic Athletic Association (MIA = .ule. 1 regulations, trip rules
as specified in Section F Item 1 above, or otherwise misbehaves wh. . on a trip, student will be
immediately suspended from the trip and sent back to school o©  ine, if thatis app.  “ate, practical,
and can be done in a manner which protects the student’s s>~ |, by the faculty sponso, e
parent’s/guardian’s expense. In addition to being sent he | the student will be subject to . .¢
consequences for the action/infraction upon their retu. ~ schoolas  .ned by the aforementioned
student conduct policies, student handbook rules and reg.  "ns . Massachusetts Interscholastic
Athletic Association (MIAA) rules and regulations.

3. Auburn Public Schools policies on stu¢ = " ~vior, student ha  nok rules and regulations,
Massachusetts Interscholastic Athletic Ass. ation, " rulesan. ulations, and trip rules as
specified in Section B, Item 6 above, regardi  student . ~il] be given to chaperones. Chaperones

will agree to implement and enforce them; fai.  >te  so will re.ult in disqualification from acting as a
chaperone for future trips.

G. ADMINISTRATION OF © _.DICATIt Son TRl -Domestic and International

In accordance with Massachu.  De  .ment ot ruc.. .dealth 105 CMR 210.000 and Auburn Public Schools
Policy (JLCD) - Mediration Polic, ¢ school nurse, with the parents/guardians when possible and student if
appropriate, sh-~  _,..._  vedicat.  dministration plan for each student requiring medication

administrat®  .tschool,inc. g whin.  a field trip or other short-term special event. Staff coordinating a
field trir  .st provide a list of . lents attc.uding the trip to the nurse with enough time to review and make
appropria.. ~ ~ommodations. TL.  chool nurse shall review the medical needs of a student and determine
whether anm.  ~ust accompan® e field trip, the medication administration will be delegated to a chaperone
or other designaw.  Hult (ina- .dance with 105 CMR 210.000), or the student will self-carry and administer
their medication bas.  nr  .ria outlined in Auburn Public Schools Policy (JLCD). A nurse will attend all
out-of-town elementary  .ool field trips. In-town trips may not require a nurse in attendance depending on the
need and circumstances. Medication on a field trip must be appropriately secured and well supervised
throughout the trip.

Domestic Trips

If the school sponsored trip takes place in a different state, plans must be in place to meet the nursing license
-and practice laws of that state. Arrangements for overnight and out-of-state field trips should be made on a
case-by-case basis, depending on needs, ages, and competence of the students, the destination, and the
responsible adult on the trip.



International Trips

Nursing licenses are not recognized outside of the United States, therefore school nurses are not permitted to
practice nursing in other countries. On international field trips, it is the responsibility of the Field Trip
Coordinator to communicate with parents to address any medical concerns for students planning to attend the
trip. The Field Trip Coordinator is responsible for making sure that the students and chaperones have the proper
immunizations required for the country they plan to visit. The Field trip Coordinator must be aware of the laws
and regulations regarding bringing medications into the country.

For students requiring emergency medication that cannot be delegated and whr *se is not available,
students (if appropriate) and parents/guardians must sign an Emergency Act”  ¢lan der for the student to
participate in a trip. This plan will be shared with trained staff/chaperones for the field tr..

The school nurse will have the final authority regarding whether f*  .udent may safely particiy ~ ‘n a field
trip. If medical needs require that a nurse attend a field trip, an-" .urse is una- “ilable, the nurse leader will
notify the Field Trip Coordinator as soon as possible and the 1. “tipmay  .d to be rescheduled.

H. TRANSPORTATION, LODGING, AND SCHEDULING - Do.  tic and International

1. The use of private vans and automobile .~ ““nttravel isno.  ‘nitted. Such trips will use
commercial vans or motor coaches and em} 7 proic. ' licensed « .vers pursuant to Section B,
items 8 and 9 of this policy.

2. With student safety and se "+ mind, the .y sponsor will ensure that the travel company with
which they have contract .asan. rgency ev ation plan in place should the need arise to evacuate
students from their lor ontoasect location.

3. With student satc ~ ~d secur " “aeylty sponsor shall arrange for security personnel to
be on the premises dun. ¢ ¢rnight hours wuen staying in a hotel, motel, guesthouse, dormitory or
any other r' “overnigi.  ~ommodation in the parts of the world where it is possible to arrange for
suchss .aypers. ‘'tobec. “epremises.

4 .commodations s ‘nclude « .ough rooms so that no chaperones are rooming with students.
5.1 - ts/guardians, wh re also chaperones, may share a room with their own children only.

6. When.  vossible , faculty sponsor shall avoid planning student travel between the hours of
midnight an. ~ w e to the increased risk of vehicular accidents during this time period.

7. Trip itineraries must allow sufficient time for drivers to rest in conformity with federal
hours-of-service requirements and common sense. If a planned trip exceeds ten (10) consecutive hours
of driving, a second driver must be utilized, or the driver must be off duty for eight (8) consecutive hours
before driving again.

I. PERMISSION, CONSENT and RELEASE FORMS - Domestic and International

1. A condition of participation in any trip is execution of an agreement by the participant and by their
parent/legal guardian to hold Auburn Public Schools harmless and to indemnify Auburn Public Schools



from any and all claims, liabilities, damages, losses, or other harm resulting from the trip, from activities
associated with the trip, from the actions of third persons, or from the participant’s own actions. Such
agreement must also hold harmless and indemnify Auburn Public Schools from any and all claims,
liabilities, damages, losses or other harm resulting from cancellation of a trip at any time, For purposes
of this Section I, "Auburn Public Schools" shall include Auburn Public Schools, the Auburn School
Committee, the Town of Auburn, and their members, officers, officials, employees, agents, insurers, and
representatives. Accordingly, every student who intends to participate in a trip mnst submit a properly
completed and signed "Permission Slip and Indemnity and Waiver Agreement"  che form attached
hereto as Exhibit A. This consent/release form must be signed by the stude’ .r appropriate) and in any
event by the student's parent or legal guardian prior to a student taking r ~ay trip. No fundraising
activities or other preparations for the trip may be undertaken until t*  ompl.  and signed documents
are obtained from every student who will participate in the trip.

2. For athletic and/or academic teams or other extracurricul  chool groups that rout.. - travel as part
of their activities, the student (if appropriate) and the stu~” .s parents/legal guardians ma, .abmit one
consent/release form to cover all events for the seasor

SOURCE: ANDOVER - Updated June 1, 2023

LEGAL REFS: M.G.L. 71:37M; 71:37N; 71:38R
603 CMR 27.00
Massachusetts Department of Educat. ~ Tir  .n Learnu.., Regulations
Additional Resor  .:
US Departr .. of State A’ sory https://ti  l.state.gov/content/travel.html
Homeland Sec A  sory  hups.. .ww.dhs.gov

s

~r Carne  fety Administration (FMCSA) Carrier Ratings
attps://www  sa.dot.,

United Motorco.  Association - Student Motorcoach Travel Safety Guide (includes
Motorcoach Safe  Checklist) www.uma.org/consumer/student-transportation/

D. ‘mente cfense’s approved list of motor carriers
www.  aavel.dod.mil/Docs/BusAgreementPOCs.pdf

CROSS REFS:



File: JJH - STUDENT LATE NIGHT OR OVERNIGHT TRAVEL

All student trips which include late night or overnight travel must have prior approval of the School Committee.
Initial approval by the School Committee is required before engaging students in fundraising activities. The
School Committee will also consider the educational value of the trip in relation to the cost prior to granting -
initial approval. Overnight trips should offer significant cducational benefits to students that clearly justify the
time and expense of the trip. Such trips should be appropriate for the grade level. '

~ Final approval will not be granted until all preparations for the trip have been completed including, but not
Jimited to, all logistical details involving transportation, accommodation arrangements and fundraising efforts.

The School Committee requires that final approval be sought no less than 30 days prior to the scheduled trip
dates. ‘ '

Teachers and _otherr school staff are prohibited from soliciting for privately run trips through the school district
and in the schools. The School Committee will only review for approval school-sanctioned trips. The School
Committee will not review or approve trips that are privately organized and run without school sanctioning.

SOURCE: MASC - Reviewed 2021
CROSS REFS.: TJOA, Field Trips

- LEGAL REFS.: M.G.L. 69:1B; 71:37N



File: JJH-R - STUDENT TRAVEL REGULATIONS

1. Transportation

~ The use of vans or private automobiles for trili)s planned to include late night or overnight student travel

is prohibited. Late night or overnight trips will use commetcial motor coaches.

. Trips planned to include late night or overnight student travel will include a pre-trip check of companies,

drivers, and vehicles, CORI and/or background checks will be conducted in accordance with
Massachusetts General Laws and School Committee Policy.

The Superintendent or designee will ensure that the selected carrier is licensed for passenger
transportation by the Federal Motor Carrier Safety Administration (FMCSA). The district will not
contract with any carrier that has a safety rating of "eonditional” or "unsatisfactory". FMCSA ratings are
available at https://ai.fmcsa.dot.gov/SMS/ .

The contract with the carrier will prohibit the use of subcontractors unless sufficient notice is given to
the district that allows verification of the subcontractor's qualifications. :

2. Tri_p Scheduling

Overnight accomj_nodatiohs should be made in advance with student safety and security in mind.
‘Whenever possible, trip schedulers should avoid planning student travel between the hours of midnight
and 6:00 a.m., due to the increased risk of vehicular accidents during this time period.

“Whenever possible, overnight trips should be scheduled on weekends or during school vacations to

minimize lost classroom time. Non-academic field trips are considered "optional school programs" and
do not count toward meeting structured learning time requirements. (Refer to the Massachusetts Dept. of
Elementary and Secondary Education publication Student Learning Time Regulations Guide)

Trip itineraries must leave enough time for drivers to rest in conformity with federal hour-of-service

requirements and common sense. .

Trip.scheduling should take into account the likelihood of delays due to weather, traffic, stragglers, and

_ other unanticipated factors.

Tf substantially all members of a class are participating in a trip, the school should provide appropriate
substitute activities for any students not participating.

3. Fundraising

The amount of time to be devoted to fundraising should be reasonable and commensurate with students'
obligations for homework, after-school activities, and jobs.

Group fundraising activities are preferred. Students should not be assigned individual fundraising
targets. '

- If students are charged individual fees for participation, every effort should be made to provide .

scholarships where needed.



Additional Resources

Federal Motor Carrier Safetﬁr Administration (FMCSA)
www.fmesa.dot.gov -

United Motorcoach Association - Student Motorcoach Travel Safety Guide (includes "Motorcoach Safety
Checklist) ' '

www.uma,org/consumer/student-transportation/

Department of Defense's ai)proved list of motor carriers
www.defensetravel.dod.mil/Docs/BusAgreementPOCs.pdf

SOURCE: MASC - Reviewed 2021

CROSS REFS.: 1JOA, Field Trips

| ADDA Background Checks
LEGAL REFS.: M.GL. 69:1B; 71:37N; 7138R

603 CMR 27.00



